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The Eurasia Foundation

=
#  Representative Office in Armenia

announces job opening for the position of
FINANCE MANAGER

Under immediate supervision of the Country Director, the Finance
Manager is responsible for:
. maintenance of all accounting processes and documentation
preparation of monthly and annual financial reports
budget maintenance
financial management of projects
managing operations with the local bank accounts, including wire
translers, payments, bank checks slc.
' supervision of financial aspects of the Eurasia Foundation
Representative Office in Armenia
' preparalion and maintenance of personnel files, employment
contracls and other HR related documentation

Qualifications: University degree in Economics/Finance: 4 years of
prior experience in a Finance Manager or equivalen! finance position;
English, Russian and Armenian language proficiency; excellen computer
skills, and knowladge of accounting software. A delalled job description

can be found on www gurasia.am,

TO RESPOND
Applicants should submit a letter of interest and resume in English
before January 13, 2006 1o:
Country Director, Armenia, The Eurasia Foundartion
4 Demirchyan Streel, Yerevan, HRepublic of Armenia
PhAax: 56-54-78, 58-60-59, 58-61-59 E-mail: resume @ eurasia.am
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