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| FROM THE AMERICAN PECHPLE

JOB ANNOUNCEMENT
PROGRAM ASSISTANT

| The Academy for Educational Development, Youth and Community Action Program (AED/YCAF), is seeking_lu
fill two Program Assistant positions located in the YCAP Yerevan Office. The incumbents will eventually work with
ten field staff and sixty pariner communities in ten Marzes of Armenia.

The duties will include: : .
Woarking under the direction and supervision of the Project Direclor the Assistanl will help with all aspects of
| implementing, monitoring and reporting on YCAP. The Program Assistant is also responsible for co-working close-
ly with YCAP Marz Representatives to ensure the proper and timely implemantation of all program field activities
required to achieve the program s goals of facilitating an increase in youth activism and heiping communities
achieve a better understanding of, and involvement in, public issues.

The ideal candidate will

' Have university degree

' Have three years work experience ideally in a development assislance organization or
similar entity providing assislance 10 communities in Armeania

' Have knowledge of community and youth development issues and approaches.

' Have good knowledge of word processing and spreadsheet programs as well as e-mal
and Intemet applications; knowledge of HTML is a plus

' Have an excallent knowledge of Armenian, English and Russian languages

' Have excellent communication skills |
B, Be ready to travel frequently throughout the Armenia as required by the overall needs
| of the program.

| To apply, please submit a resume and a letter of inlerest indicating the position you are applying for, to
| AED/YCAP by December 7, 2005 via e-mail ycap@aed.am; lax (37410) 27 56 86 or in hardcopy to AED office, 10
Aygedzor Sir. Yerevan, Ammenia. Only shor listed applicants will be contacted
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Aygedzor Sir. Yerevan, Armenia. Only short listed applicants will be contacted
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