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Recruitment: Translator/Interpreter, Office Administrator
Support to the Rollout of Programme Budgeting

: in Armenia
CD“SU 1 tl ”8 The UK Department for Intemational Development (DFID) has contractad Atos Consulting to
implemant tha Support to the Rollout of Programma Budgating in Armenla project. The objec-

We are looking for translators and an office administrator 10 work within our project to assist international consultants
and local stafi. The work is full time for a period of threa years.

Translator/interpreter
Regquiremenis: Strong verbal and written skills in both English and Armendan, expariance in verbal and written transla-

tion, strong communication skills, and an ability to work under pressure. The appointee will also need to demonstrate a
willingness 1o exercise flexibility in the perdormanca ol additional duties as required and the occasional need o work Imeg-
ular hours when urgent translation ks required to meat tight project deadlines. There is a requirement to operate as par

Responsibifities: Translation of written materials from Armenian into English and vice versa, and the provision of inter-
pretation to support intemational consultants in meeatings with officials, at workshops and seminars, and othér ongaing

Office Administrator

Reguirements. Verbal and written skills in both English and Armenian, strong communication skills, ability to work under
pressure, and a willingness o demonstrate flexibility in the performance of additional duties as required and the occa-
sional need to work imegular hours to accommodale project deadlines and office requirements. The appointas will needy
o operate as pant of a team and demonstrate excellent interpersonal and organisational skills.

Responsibiities: Office administration, including purchase of office supplies and payment of accounts, providing sup-
port to intemabional consultants with their visits to Armmania, coordination of logistics of the office including arrangemants
for seminars, arranging meetings with counterparts, and other administrative tasks, as required. The appointee may, from
tme lo bme, also provide basic written translation (@.g. offica letters and memaoranda) and interpratation at meatings.

The deadline for receipt of CVs is Wednesday 23rd of November, at 17:00 hrs. Only short-listed applicants will be con-
tacted, tor arrange an interview.

Flease contact: atosconsulting @ netsys.am
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INTERNAL NEWS
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