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The Eurasia Foundation
Representative Office in Armenia

announces job opening for the position of

Organizational Capacity Development Speclalist

To support an effective implementation of the Eurasia Foundation
Programs in Armenia by leading organizational capacity development
(OCD) efforts of the Eurasia Foundation, consulting and advising slaff
and clients of the Foundation on all aspects of OCD.

Key responsibilities include, but are not limited by the follow-
ing: 1) develop a strategy for an Organizational Capacity Development
(OCD) Program; 2) lead an OCD team of EF-Armenia in planning and
implementing OCD; 3) develop and lead the process of OCD needs
assessmants for target grantees and client organizations; 4) provide
guidance and advise target grantees and organizations in developing
OCD Action Plans: 5) develop and maintain a system and procedures
for OCD database and Management Information System (MIS); 6]
advise the Country Director on strategic needs and approaches for
Capacity Development; 7) perform other duties in line with main
responsibilities.

Qualifications: Higher education, preferable with degree in Social
Sciences, Human Resource, Organizational Development or related
area: minimum 5 years of professional experience, preferably In NGO
seclor: knowledge of Organizational Development related philosophies
and principles; knowledge of lhe issues and challenges of the NGO
sactor in Armenia; basic understanding of adult learmning and leadershig
theories. Exceptional written and communication skills; oulstanding
analytical skills and ability to propose practical solutions; demonstrated
experience analyzing information, preparing analytical reports, prepar-
ing and delivering presentations; demonsirated experience in develop-
ing program strategies and implementing them; previous experience
designing, implementing and managing OD type programs is highly
desirable: fluency in Armenian, English and Russian; high computer lit-
eracy.

Application procedures
Applicants should submit a Letter of interest and a Resume in
English until July 11, 2005 to Country Director at the following
address:

4 Demirchyan Sireel
Yerevan 375019, Republic of Armenia
Ph.fax: (374 10) 56-54-78,
58-60-59, 58-61-59
E-mail: resume @ eurasia.am

For more information please visit our web site at www.eurasia am
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