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BOOZ ALLEN HAMILTON

Is seeking to recruit qualified candidates for the Armenia Tax
Improvement Program for the following positions:

+ Office Manager
* Interpreters/Translators

Booz Allen Hamilton is a U.S. based contractor to the
Intemational Development (USAID) is recruiting staff for the Armenia Tax
Improvement Program, a three-year project. Project staff will be hired for year-
I::!ng contracts renewable annually. Compensation is based on previous salary
history, experience and prevailing market rates for comparable positions.

United States Agency for

ﬁpp!ications are invited from immediately available candidates who meet the
i following requirements:

| * Citizenship of Armenia,
* Fluency in English.

*  Appropriate educational
* Professional experience
*  Experience with compute
*  Excellent
*  Utmost p

degrees and/or work experience.
related to the two positions.

| rs, Intemet, and standard Microsoft Office software.
Communications and interpersonal skills.

ersonal integrity and professionalism.

All qualified candidates are encouraged to apply.

All applicants are requested to indicate which position they are applying for.

Applicants will be short-listed on

\ : the basis of their CVs and these will be invited
for an interview.

Deadline for the submission of applications: Tuesday, June 14, 2005, 6:00PM.

The Eurasia Foundation
Representative Office in
Armenia

announces job opening for the position of

OFFICE MANAGER

The role of Office Manager is to provide comprehensive and profes-
slonal office management services to the Eurasia Foundation
Hepresentative Office in Armenia, including day-to-day office mainte-
nance, operations, building facilities, travels and support staff man-
agement.

Key responsibilities include, but are not limited by the follow-
ing: maintenance of the office building, furniture and facilities; office
inventory management; coordination of travel, visa and hotel arrange-
ments; development and maintenance of general office filing system;
petty cash management.

Qualifications: Higher education; at least 3 years of relevant expe-
rience in office management or administration, preferably in interna-
tional organization; knowledge of modemn office methods and proce-
dures; excellent command of English, Armenian and Russian: high
computer literacy.

APPLICATION PROCEDURES
Applicants should submit a Letter of Interest and a Resume in
English until June 16, 2005 to Country Director at the following
address:

4 Demirchyan Streat
Yeravan 375019, Republic of Armenia
Ph.fax: (374 10) 56-54-78,
58-60-59, 58-61-59
E-mall: resume@eurasia.am

For more information please visit our web site al www.eurasia.am
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