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Awjwuswh-Nnuihihw’ 1-1 [D:Ti
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-
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AMERICAN EMBASSY YEREVAN
VACANCY ANNOUNCEMENT

ANMOUNCEMENT NUMBER: 04-30
OPEN TO: All Interested Candidatles

POSITION: Secretary, FSN-6; FP-8 | uﬂﬂ‘]ﬁﬂ RO
OPENING DATE: November 16, 2004 LI
| CLOSING DATE: November 30, 2004 rwsulpuG-Jbrbuywe h';mth
URS: Full-time: 40 hours/week d s AR e
SR Hsﬂ ALARY: "EFM/MOHMNOR: Position Grade: F P-8 to be confirmed by Washington R0 0, 110 A2, i BaL AR
*Ordinarily Resident: Posilion Gmde:;'fhl-zs RPRRE 15 6 (LA G e BB A0, R0 ategl
: PPLICANTS WHO ARE NOT THE FAMILY MEMBERS u L Ghtits SRR
nENSEI:g:EDA'II:E ﬁlj,':‘.!:l’ AND UNDER CHIEF OF MISSION AUTHORITY MUST BE RESIDING H’; EEEEIE] T.'*AND m ﬂn*i]I-.r:‘ Lrlhd'rulml_
HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSI . it

The U.S. Embassy in Yarevan, Armenia is seeking an individual for the position of Secretary in the Regional
| Security Office

BASIC FUNCTION OF POSITION
The employee maintains calendar for the Regional Security Office. Maintains filing system. Provides lransialion

33 UbGsrnbwlpwl pwilp 18.11.2004p. J.9.00 ha uwhdwilned
t wrswrdnyph hbsbyw) hwedwrijuhG whnfuwrdbiGErm ni

* hbab bro.
and infempretation. Provides logistical and other suppor (o the Anti-Temorism Assistance program (ATA). qOdwh b Jwdwnlh ywy qlbrp
A copy of the CGFFJ'.Il-E'l'E' pﬂsﬂ:.:.n dﬁﬁf”,ﬁ“n’ﬁ .'IE[II"H.'_I all dubes and TESF}ETISI'IJII fies i avalabda the Human | ‘buh l.|nr'|.|] willmr uli_wrdnqp ql_ul:_'l.lwﬂ.,ll.l.ljhl:l m "['-“Eu-““
Resourcas Office. Conlact number: (3741) 52-46-61 thnfuwrdtf
QUALIFICATIONS REQUIRED usD 1 UUL pnpwr | 502.71 497.70 |507.70
NOTE: All applicants are instructed to address each selection cntenon detaled Dalow with specihc and com- EUR 3 Bdrn 554 83 65090 |658.80
prehensive informalion supporting each cnlena.

Complation of secondary school RUR 1 Nnw. anpth] 1752 16.50 18.60

Three years prior experence in office management or related secretanal specialty

Level 4 (fluent) in Enghsh, Russian and in Armenian.

Must ba compuler literale. _._1;5.:?%
SELECTION EROCESS Invitation to Bid No. ARM 010b-04 s
Whan equally qualfied, Eligible Family Members and U.5. Veterans will be given prelerence. Therelore, it 5

essential thal all candidates address the required qualilhcations above in Uhe applicabon Date: Novembear 18, 2004
ADDITIONAL SELECTION CRITERIA UNDP Ammenia hereby solicits the bids lor the supply of ARV
| 1. Managemenlt will consider nepolism/contiict of inferest, budgel, and visa slaftus in delemmining successiul can- | | drugs. EE
didacy [ |
¥ 1y n Il 5 1 sl T * Armenti
I 2, Curment amployass 513r~.-|. )] A probalisnary penod ane ol eligibde 16 apply | | Interested bidders may obtain futher information and the full AL
| 3. Currently employed AEFMs who hold a FMA appointment are ineligible to apply for advertised pasitions with- ; set of bidding documents at the following address:
| in the first 80 calendar days of their amployment [
| TO APPLY i | Name of Office: UNDP Armmenia Country Office
Interested candidales for this position should submit the foflowing : i Address 14 Karl Liebknecht S1., Yerevan, 375010, Armenia
‘ T LR E e (A o OF 1 | | Telephone & Fax:  Tel.: +3741 566073 ext. 126, Fax: +3741 543811
i -:-;.lrrinl r.ninum.n that prowdes the same information as an OF-612 ) | E-Mail lavon hovsepyan @ undp.org
L. Candidates who claim U.S. Veleran preference must provide a copy of their for DD-214 with their application F OnTREN Parsne: Lanon Hiokmokrren
| 0. Any other documention [e.g., essays, certificates, awards, copies of degrees earmed) thal address the mini- | '

mum requerements of the position as lisled above
. z Bids must be dalvered to the above offica on or balore 14:00, Novembar

SUBMIT APPLICATION TO 25, 2004. Late bids shall be rejected.
Human Rezsourcas Ofice
Atlen! h
o ga:;a?n?a':ﬁ:rgﬁr;an e Bids will be opened in the presence of bidders representatives, who
i - - ; ch i th ! n Movember 25, 2004 at 1430,
Alternativety, you can send Your resumesapplication to 06 1o attend at the address below, o 0 2 a 30
yerevanvacancies state gov
¥ e UNDP Armenia Country Office
ONTACT 14 Karl Liebknecht 5t., Yeravan, Armenia
Mame: Gohar Sargsyan
Telephone: (374 1) 52-46-61 =
FAX: (374 1) 52-08-00
DEFINITIONS ——
| E WY
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