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| American University of Armenia

POSITION AVAILABLE

Institutional Research Manager/Accreditation Coordinator

DUTIES:

1. Develops and instituiionalizes dala collection and analysis proOCesses 13 mppart AUA in s continuous qualdy
improvernent efforls and lo provide avidenca in support of AUAs accrediation reporting processes

5 Assizls (he administration in its data collection and repodting with respect to institutional accreditabon reqLEraments

{both US and Armenian) as well as relaled support 1o the academic programs, as directed, including programmalc

lavel accreditation effors and support of the standing commitiees on Faculty Affairs and Academic Standands as well

as the Faculty Senate :

3. Plans, directs, orpanizes, and implaments data collection and analysis efforts as descnbed above.

4. Pedorms olher relaled duties as assigned by immediale supenisor(s)

REQUIREMENTS:

* Masters degree from ALA or an aceredited US/Westemn European program (expenence/training in higher edu-
calion accreditalion’qualty assurance activities as well as famikarity with AUA will be an assal)

* Strong written and oral communication skills in Armensan and in technical/academic English approaching native
fluency (demonsiraled expenience in technical writing in Englsh); fluency in Russian (witten and spoken) IS desir-
able

* Excelant inferpersonal and team buwilding skills, incfuding abisty to work with a vanety of constituencies (exper-
ence in muibdsciplinany teams is desirable)

* Ahility to handle multiple complex tasks simultaneously and work with multiple constituencies

* Knowledge of data collection/research mathods (expenence in collecting, analyzing, and reporting primary data is
desirabia).

* Compatence in computer skills, incheding word processing, spreadsheets, database design and management, sia-
tsbical software, and presentalion software/chart & table development, elc

* Self-direcled, requining minimal oversight

Applicants are requested to submit a cover letter outlining how they meet
these qualifications along with a CV via e-mail: abekchya@aua.am
by July 8, 2004.
Short listed candidates will be invited for interview.
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