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Jinishian Memonrial Foundation - Armenia (JMF-A)
“enabling Armenians in need to move from
poverty and despair to self-sufficiency and hope-- through
relief, development, and spiritual uplifi."

Vacancy Announcement for Executive Director

Responsibilities:
» Management of relief and community-based development operations
throughout Armenia

Supervision ol a Yerevan-based staff of fifteen
Adherence to legal and organizational financial policies and
g:ﬂduas

velopment and implementation of strategic and operational plans
Supervision of administration, program, aneg budgets E
Hepresentation of JMF-A in the Republic of Armenia
Hegular reporting to USA office, Local Advisory Committee, and
Board of Trustees
Cooperation with government, international agencies, churches,
ecumanical bodies, and local NGOs

e Intiation of fundrasing efforts to develop new sources of funds
Requirements

& Academic r.‘.legruu g admmlsl;ahnn, international dB'ﬂ'EIDDﬂ'ﬁHI’“ or
related field

o Fluency in Amnenian and English
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o Five years work expenence in non-profit management or equivalent
e Expenence in the delivery, monitonng, and mrgluatlrm nl?m‘ru‘nunny—
based development programs and familiarity with the comesponding
Fﬂup:lnry techniques
* In-depth knowledge of contemporary Armenia
s Excellent nterpersonal, communication, and computer skills
e Abdities in fundraising and grant writing
interested candidates should submit a cover letter and resume to: David
Neison, Acting Executive Director, JMF- Ammenia, 24 Abovian St., Apt. 5, or
sand an electronic version o dnelson@ctr.pcusa.org no later than 12 May
2003. Only finalists will be contacted. Salary is negotiable.

Jinishian Memorial Foundation - Armenia (JMF-A)
Vacancy Announcement for Full-time Accountant
bilities:
e Day-to-day book keeping. preparation of bank transfers and payroll
« Preparation of balance sheet, income statement, cash flow analysis,

s Preparation of monthly financial reports to USA home office and

Armmenian state agencies
Requirements.
e Academic degree in accounting or related field (MBA preferred)
. Fhmynm-ﬂﬁ'q;% 3 hm
s Work experience in intemational non-profit organizations
s Wn{m-mﬁtmprxﬁm
e In-depth knowledge of Armenian laws and regulations for taxas and

social security

e Good communication and computer skills

interasted candidates should submit a cover letter and resume to:
Executive Director, JAF - Armreraa, 3‘ Abovian SL, ApL 5, or send an
alectronic version o : com no later than 28 April
2003. Only finalists for position will be notified. Salary will be
determined based on expenence.
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