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he following positions: Post title: st i
Post title: Project Technical Assistant | - - ~ inistrative |
The incumbent is responsible for technical and administrative issues related to
| . . the UNDP Infrastructure Support Unit services/activities, including
The incumbent will manage .and administer supervision of construction works over the -implementation of variety of social infrastructure rehabilitalion projects, U m
premises of the EMA Training Center within the framework of ARM/03/001 Project construction/rehabilitation of specilic buildings/rooms, architectural and Eﬂ
"Consolidated Support to National Disaster Preparedne . enginearing projects.
i A Qualifications.
Qualifications Education: Civil Engineenng or related discipline, degree in Business Administration is
: o] an asset.
Ell:lu_t:qlinn: Advanced University degree in Civil Engineering, Architecure or related Experience: Minimum 5 years engineering, construction management experience, wilh
dmmph.na. . extensive experience in bidding and contracling wilth wide range of goods, services and
Experience: Minimum 5 years experience in relevant field. Experience in engineering, works. Experience n administering and supervision of civil and structural construction.
architeclure or construction management Is necessary. Experience in administering and Ability to read and ;ntar;:jra::tec:hnlcal drawings and spemhca:mns. deparienca in team
iy - . ; . t is prefarred. Previous exposure to international funde ralevant projects
supervision of civil and structural constructi management.'s i ! ! P
5ul;;‘i:::iﬂnt Sl dstrw: :n prach::as and qualutyr_ control Iprnﬂedurﬂﬁ. preferably with UN is an asset. Proficiency in the usage of computers and office software
L n g iiding codes an regulations, construction terminology and  package (MS Word, Excel, Internat).
pricing. Ability to read and !ntemrﬁt technical d_rawlngs and specifications. Experience in  Languages: Fluant in Armenian, Russian and English.
team management. Previous exposure 10 international funded relevant projects, :
preferably with UN, is an asset. Proficiency in the usage of computers and office Applications should be submitted through hitp://oc.undp.am site (vacancies
software package (MS Word, Excel, Internet) and basic knowledge of CAD based &nnouncements) or left at the UN House Security Desk (14 K. Liebknecht St.).
programs is a plus A complete application form should consist of CV, coples of diploma(s).
Languages: Fl It R ian Rl d Enalish The deadline for submission of applicalions is 25 April 2003, 17:00.
anguages: Fluent in Armenian, Hussian an nglish. Late or incomplete applications v 1l not be considered.
————— = — = = = — —_——— = = = = =
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Jinishian Memorial Foundation - Armenia (JMF-A)
"enabling Armenians in need to move from
poverty and despair to self-sufficiency and hope-- through
relief, development, and spiritual uplift."

Vacancy Announcement for Executive Director

Responsibilities: _
e Management of relief and community-based development operalions
throughout Armenia
s Supervision of a Yerevan-based staff of fifteen _
Adherence to legal and organizational financial policies and
proceduras
Development and implementation of strategic and operational plans
Supervision of administration, program, and budgets
Representation of JMF-A in the Republic of Armenia
Regular reporting to USA office, Local Advisory Committee, and
Board of Trustees |
Cooperation with government, international agencies, churches,
ecumenical bodies, and local NGOs
« Initiation of fundraising efforts to develop new sources of funds
Requirements:
s Academic degree in administration, international development or
related field
s Fluency in Armenian and English
« Five years work experience in non-profit management or equivalent
« Experience in the delivery, monitoring, and evaluation of community-
based development programs and familiarity with the comesponding
participatory techniques
s In-depth knowledge of contemporary Armenia
e Excellent interpersonal, communication, and computer skills
s Abilities in fundraising and grant writing
Interested candidates should submit a cover letter and resume to: David
Nelson, Acting Executive Director, JMF- Armenia, 34 Abovian St., Apt. 5, or
send an electronic version to dnelson@ctrpcusa.org no later than 12 May
2003. Only finalists will be contacted. Salary is negotiable.

Jinishian Memorial Foundation - Armenia (JMF-A)

Vacancy Announcement for Full-time Accountant
Responsibilities:
s Day-to-day book keeping, preparation of bank transfers and payroll
e Preparation of balance sheet, income statement, cash flow analysis,
budgeting
e« Preparation of monthly
Armenian state agencies

Requirements:

Academic degree in accounting or related field (MBA preferred)

Fluency in Armenian and English, proficiency in Russian

Work expenence in international non-profit organizations

Knowledge of 1:dr- pmﬁ‘t business practices

Iin-depth knowledge of Armenian laws and regulations for taxes

social security s ex

» Good communication and computer skills

Interested candidates should submit a cover letter and resume to:
Executive _ Diracllu'. JMF-Armenia, 34 Abovian St., Apt. 5, or send :ﬁ

electronic version to : ' com no later than 28 April

2003. Only finalists for position will be notified, Salary will be

financial reports to USA home office arll'ﬂ

determined based on experience.
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