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awll Ljwli €€ ARCG » bhriwl wrwgwrlnud  wrswuwhiw:
NGO STRENGTHENING PROGRAM ﬂ“:JE' :}u;rnl;.tglbudhrh (JEEP, FORD bt w0} mwhbuswdwubr winrshquw g
n World Learning/Armenia : snrlbr. nhulibr. 3-7 ordw pGpwgfmd 2br muwsyhrwd mwhbusw-
4 32NPUSUUL BPUGHP O dwup Yo sennid

0 Jwughl Pwgrwsniljwg 20, «Ldnths dbsrnjh hwrbiwlnupjwdp
Juwdweuwrhwhlh nungnud/Aw)wusw i TAb22T0

k. thnus arco @ arminco.com

ks to fill a vacancy
World Learing, NGO Strengthening Frogram see . h Qukn
for the full-lime position of Grants Manager al its Yerevan main office. UuUS26L

PRINCIPAL DUTIES AND RESPONSIBILITIES: on cyces: ZujsununnHeiniu
1. Preparing WL NSP grant competition schedules, organizing grant competition cycles: drafting

Exprassions of Interest (EOIs) and Requests for Applications (RFA), participation in EOIs and
proposals review and selection processes, preparation of Grant Agreemems_ for WL NSP
grantees; meeting with the grant applicants that were not selected for funding to provide

Swywswriwgrdwl pbpwgfnud gsbynn

feedback on the resulls of review of grant empllﬁah:gms SRRl e << q.rhq_nr ﬂnhrwn‘l »> hLUljUJLLIUJI‘Lu[ID
2 Serving as the contact between USAID and the NGOs that receive funding from .
3 J_..;-||5|r1gg with the recipient NGO to provide general guidance on WLI requirements and cwrnLOwlyned £ pGnnibGnipjnLbp
Sl S { includ and approval of work plans and - l‘l[lllllllllq.hlﬂlll.[a]ﬂlll
4. Monitonng all aspects of the Sub-agreement inciuging review a
budget 1frmnmal expenditures; conducting spot-check 1::nn~s|tf_.L vISits; insuring that project = pmllmuhpnlla-]m]l
implementation is in compliance with the terms and provisions ol !he_Sub-agrﬁemenli (ﬂnlnhm[hﬂmhllm:
assisting the recipient NGO with any problems encountered, and supporting resolutions of
s o luding but not limited to e ]_liqnl]lli[‘l)
2. ldenlifing and/or providing technical assistance to grantees, including but not limi t-es11s s s
conducting grant compliance workshops, to strengthen management and/or requlatory B hnq, ® lun 2]
compliance Pwlnystsbbirnid: |
6. Preparing all grant related reporting: Assisting in the compilation and preparation of monthly, [
quarterly or annual internal and/or exlernal reports as required for managing the project ERE
and/or meeting donor, agency or govermnents requirements. qubl.qmpjm[][]brh hwdwr
REQUIREMENTS. | qulquwhuwrk 54 52 48, 54 47 48
I. Previous granis managemen! experience with international donor agency and fami larity 3
with USAID regulations and international organizational management systems and htinwfunuwhwdwrlbrny:

procedures or equivalent skills and knowledge.

2. Excellent analytical and organizalional skills. Ability to think critically and creatively. FUs Zz00UMrIYNRER3UL PLUShSNESH
3. Strong written and spoken English language skills and native Armenian and Russian. 0dULIUUNER3UL ZhULURPUUD
4. Strong computer skills including word processing, spreadsheet and database use and

ZU3UUSUL3IUL FUULUX3INED
management
5. Excellent internalional skills. Mus! be capable of working both individually and as part of a Purdrwgnul Yrpnppwl wewlgnipjwh drwgrh crpwbwllbomud hwjswrwmnd t

team 2003p. Iwjwuswlind wdwawhl nmrgh 2hg 4 cwpwpjw Ly b oG drgrb
A % R quglwlbrmdwd degnip hbistiyw) dwubwghsmppnGibon dwenne howydnGibe fuw
E; ""-t“rl".'," |.'-_'I 'l.l.'l::'-rl'l |;?""1'Ct|'hl'f"h,' in a |E‘I.E|'pHEEﬁ, SIrUSStUI EﬂUIFﬂﬁrHE!‘lE MU‘S. hE ”E:FHL"IE', Wi'”lr'lg tﬂ I'I.lU'quIS“lﬂ'lnﬂ[l. u|1.;jr-||-|!|-||-'|!||_u hﬂf[tlj:".l.l[.ll‘ll'l.llﬁl.h muwsdnipnib uhglugauihb hiunuph
periorm other dulies and work irregular hours both in the central office and in the field. oG, thyninghw b plngp)w mr;-mu.mump;n.u whihunthwjnipinG, qblntinugh
7 f i . S ] brpnipnil. Grpnipjwh Gunwwrod: Amgp Gwivwsbudod © BNF B quuwlunulb
r. University degree and/or practical experience in business, economics, micro-enterprise, th. Jurgwlwl wehvwsnnGbrh by sw) npnrsh Swubugbsbbeh hudwe
F’!IQTIUUSIHE.'SE, or related field Aw)sbrl planbynud 66 dpigby 2002p Unjbdpbirh 1o Jwdbywy sEnblnipnublbe Gw
thigh b uswlwg hbsbyw) hwugbing
interested candidates should submit a curriculum vitae (CV) staling the position applied for and e :thw;:ld ’;f?;“'ﬁg"};‘ﬁgh“g'd“;*g“g,2'
the names of three proffessional relerences in nard copy no later than 5 pm on 17 September emall gayano@oslam
2002 to World Learning's Yerevan office at 24 Moskovyan Street, apt. 1. Candidates may visil UbmsEdpbrh 25-h0, dwdp 17.00 GnyG hwugbnid sknh YnibbGw hwysh hbs
ine web site hitp//www.worldlearning.am for more information about the Program. Only short- e P T e ST B S

usted candidates will be invited for interview.

FUS ZUUULPUYNIR3UL PLUShSNESH
0dULNUYUNIR3UL ZhULUAPUUL |

- E'.llllﬂill 0 nGnh YnuGuw U2uwinwliph hpuniGp * ZU3SUUSUL3UL VUULUE3NEE
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