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mbsh clwbcwlng ss;

Lhpwliwbwhw) hwdw)bfnd sw-
rwd  wechwswhfh, Fwjwuswi-
uthpnial hwrwpbrnupmubbbrh  wd-
rumbndwip Omuwustpnt hwidwr
Ukdh swil Yhh4hn L.U.0.5.5. U-
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gnrdyndp Gwluwgeh, muwswufuwioe-
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pinibibrh swrwdlnid  shsbudwrnn
unip)Elyshbrh Ynnuha hwrljwihlb G
Phbwhuwljwh orbbunrnupiwl fu -
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OGwrwropnlbbbrh ombrwshy  hwr-
guwmbnmdlbrh Juswriwh dhwubw-
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bl Omuwswl mbh hwrjjwsnlbon
mbsf £ Jowrbl wjGfwh hwrly, Arfw
muwrswynr 6O YGwrby: UjupGlo Yuwr-
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21 dyrn nrwd: Wn 21 dprp prwdp
mbsl b Jowrblh dbr gnréwrwrbbrp
dhghl, thafr B Ed phqlbup:

= NriwC bG usybrwjhl sGsbuni-
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Ly &drwgrh wnjniuwyp gifuwyn-
rncd b hwOrughlh «Jwypnerps
(77.2 snlynu), Gryrnrn sbnnud L
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(48,0) bu hbsn dhw)b smwghr
lunufp (26,4 snlnu): SwrgdwG
wrryntGf0brp pnyyp BO swihu Gg-
riwlwglby, nr pOwlsnpjulb gb.
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Inupjwdp
1w hhnmusmm;rhrhg deyp
purdrwlwrg dwulwqbsh funrhr.
N wibl welbwh mradhiwyshy
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OPENING DATE:
CLOSING DATE:
POSITION TITLE:
GRADE:

AMERICAN EMBASSY
NATIONAL HIRE VACANCY ANNOUNCEMENT

December 4, 2001
December 18, 2001
Administrative Clerk
FSN-6

MAJOR DUTIES AND RESPONSIBILITIES:

Under the general supenvision of the Public Affairs Officer the incumbent is responsible for the overall management of public

rh usbndmnidp,

uniru YbGsrablbrp

Gywrwgrnipyntip  Yuwrbth &

ny
Griawl 375010, MnawcyphGh 1, pl

polcy/ guidednes himl

- orblunrwlwl B phiwlvwlwh funw-
fulpwlnipynulip dewlnyph powguwantd,

- Urybush pOwquywnnd dkGbgbribrh bi
Juwrjulwl wepuwsnnbbrh nuunignudp,

- duwulwghswljwl wunghwghwbbrp b nb-

Lifuwgdtrp mbst b Obrjuwjwgybh whgb-
rbGny dpbgbe 2002 p. hmbdwrh 15-p:
Ohondh dbip B drgnyph  dwhrudwul

PIF0AW-h  grwubljwlymd  hbsbywy  hwu-

tuki 542-119, 541719, 543-901 www.oslam,
E-malt armine@osiam lYudd hGsbribswyhl

husgbn g/ wwwebelory.  org.plart/culural-

uswlwg

2, hbn/-

desirable.

Ucfuwswbfp hrwybr

Uchuwswifh 50 hrwiprdnud gn-
Ywgnwhb qnréwljw O6r wnwlg
swrhfwihb uwhdwOwdwynuabtrh:
stntynipnbbtrh hwdwr qub:

QUALIFICATIONS:

diplomacy resources and actnibies.

. Prepares obligating documents, including payment vouchers for grants and representation vouchers for submission to B&F.

. Oversees administration of Post's Small Democracy and GOE Grants programs. Evaluates incoming grant proposals. Advises
Cultural Exchange Coordinator and PAO on grante organizalion backgrounds. Advises polential grantees regarding problems
with the applications and recommends solutions. Write grants/cooperative agreements for PAQO signature, in accordance with
relevant procurement regulations. Oversees disbursement of grant funds. Ensures unspent funds are retumed to Post or
properly reprogrammed. Submits grant registers. Maintains inventory of granted equipment.

- Coordinates PD office Yerevan support for English language teaching activities in Armenia.

- Assits in implementation of the post book translation program.

- Provides program and logistic support for all non-FSA and non-ECA based projects.

- University degree is required. Further study or training in business administration, financial management, or related field is highhS,

- Three to five years experience in administration of finance is required, some experince in the fields of communication, education
or culture gesirable.

- Level IV (fluent) in written and spoken English as well as excellent level of written and spoken Armenia and Russian is required.

WHO MAY APPLY: Unlimited.

HOW TO APPLY: FPlease submit a detailed resume or an Applicaton for Federal Employment (SF-171), or an Optional Application
for Fedgral Employment (OF-612) which are available from Amenvan Embassy guard office located at number 18, Marshal
Bagramian street. Deposit the completed application form or resume in the application box located in the Embassy guard

qwhwrt 53 28 78 office.
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