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ol 1 Employment Opportunity
<|- : with UMCOR
guucnn Operation Coordinator

UMCOR is seeking an Operation Coordinator for AREGAK Community Association Pilot Project will- es-
tablish links between farmers and entrepreneurs rural areas to increase the viability of the agricultural sec-
tor in Armenia. The Operations Coordinator reports the AREGAK Community Association Pilot Project
Director. The Operations Coordinator is primarily responsible for providing operational and training sup-
|port to associations at the regional level. The Operations Coordinator will be based in Yerevan although a
considerable amount will be spend in field.

DUTIES:

Assist to development and implementation of project operation and policies.

Provide support to the Coordinators and other UMCOR staff.

Monitor and coordinate the business, administrative and operational activities of the associations
at the regional level.

Develop and coordinate organizational management and business administration training programs.
Assist associations to develop sales and marketing opportunities and strategies.

Prepare cost benefit analyses of commercial and other activities.

Liaison and coordinate program activities with implementing partners and relevant authonties to
ensure efficient implementation of program aclivities.

+ Meet requirements of reporting for UMCOR, donors and implementing partners.

* e e

* e e

SKILLS:
The Operations Coordinater will have a Master Degree (or equivalent) in agronemy or business with rede-

vant experience in product marketing. S/he will have minimum two years expenence in a related interna-
tional development peosition or with an NGO in Armenia with experience preparing and conduction frain-
ing program. The Operations Coordinator will be proficient in oral and written English and Ammenian.
Therough knowledge of word_processing and spreadsheets in required.

Interested candidates should submit their CVs to UMCOR Armenia to the attention of Mr. Jeff
Kalousdian, Project Director. Deadline for applications is January 28, 2000.
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