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JOB OPENING

Catholic Relief Services an American non-profit working in
Development and Humanitarian Aid in Armenia since 1996 is
seeking a qualified
Einance Assistant and Logistics and Procurement Coordinator
1. Einance Assistant .
Responsibilities include:
™ Assisting many of day-lo-day tasks of financial maintenance
m  Verifying and entering financial information and coding
Chualifications:
®  Higher education degree (preferably in accounting, finance or related field)
m  Strong written and oml communication skills in English and Armenian
® Famikarity with basics of accounting
; : Computer skills-word processing, spreadsheets and databases
m  Responsibifiies include:
m  Following CRS and donos re i
:el'ti-chﬁn procurement and procedures all equipment and
®  Coordinating with AA government bodies in procurement issues
®  Assisting international stafl with registration and housing issues
Qualifications:
m  Extensive knowledge of suppliers, agents and govern i85 i
RA concemad with humanitarian Eﬂﬂir“:ﬂ ¢ et
m  Driver's icense (B, C and D class prefered)
m  Working knowledge of spoken and written English
® Strong omanizational and prioty skills
m  Previous expenence working with international organizations
i you are interested, please send or lax by Mondasy, April 10 your detailed
resume and the names and telephone numbers of three references to CRS
Armenda, 1314 Azgagrakan Street, Dzoragiugh, Yerevan, Armenia, Fax: 151-

524, Tel: 583-400, 527-463: Email: Efc@crs am, Eric Boyle, Director of Finance
and Administration
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