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Civing Hope To A World Of Need

Caucasus Office in Armenia

JOB OPENING

Catholic Relief Services (CRS) is a U. S.-based, not-for-profit, non-governmental organi-
sation operating in Armenia to promote sustainable development and render humanitar-
ian assistance to targeted vulnerable populations selected on the basis of need, riot creed,
race, or nationality. CRS is currently developing Programs in the following areas:
Education, Water and Sanitation, and Small Enterprise Development/Microcredit.
Social Transition Project (STP) is soficiting applications for the following positions:
e Project Officer/Finance
¢ Project Drivers.
The STP program will be focusing on improving the quality of education and education-
al facilities through the development of Parent-Schooal Partnership (PSP) and a school-
feeding program in a number of communities in Yerevan, Shirak and Gegharkunik Marzes,
Armenia. CRS will be working through local counterparts as well as directly with target-

ed communities to implement this program.
Social Transition Program, Project Officer/Finance

SPECIFIC DUTIES:

¢ Maintains accurate financial records for the STP Program.

—_—

e Maintains the system of record keeping of data, information, resources, and reports.

® Ensures thetime submission of all

QUALIFICATIONS:

e Deqgree in Business, Accounting, Finance desirable.
A minimum of 2-3 years of experience in financial environment.

Requirements;
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Excellent interpersonal skills.
Excellent oral and written communication skills,
e Good working ability in English
Social Transition Praoject Driver,

e 10 years of driving experience
e Basic knowledge of car repair
® Good English Knowledge, preferred
e Good communication skills
Experience of working in International Organizations

Supervisor:  CRS/Armenia Project Manager. STP

November 15, 2000

Provide curriculum vitae and nam

the CRS office

Aftn: Susanna Ayvazian, Actin

Program Manager

L

® The ability to work under pressure, manage multiple tasks, and meet deadlines.
® Excellent knowledge of computer programs.
L
L ]
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g Parent School Partnership
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