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OPENING DATE: April 30, 1998

JOB OPPORTUNITY

POSITION TITLE: Economic/Commercial Assistant (U, S. State Departient)
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GRADE: 7 ¥
ENTRY/TRAINING GRADE LEVEL: 6 (during six months minimum)

SUMMARY OF DUTIES: Performs a variety of UL §. business promotion duties in the Embassy's Commercial |
Section under the direction of the FCS Commercial Specialist and general supervision of the Embassy's
Economic/Commercial Officer. Main activities will include processing of trade related correspondence, gathering and
analyzing information on Armenia's market and economic/business environment, and maintenance of the Commercial
Library. Additional dulies will include making and'maintaining contacts, drafting commercial reports, selecting can-
| didates for business training programs, working with U. S. and Armenian visitors, and trnslation/interpreting. Must "

follow all Embassy’s commercial activities and be able to substitwte FCS Commercial Specialist in his absence.
QUALIFICATIONS:

- University degree in economics or market research/business administration required. Tree full years of progressively
responsible related experience may be substituted.

- Two years of progressively responsible job-related experience in cconomic, market research, trade promotion, busi-
ness administration or other closely related fields is required;

- Excellent knowledge of English and Armenian is required, knowledge of Russian is an asset,

- Must have professional style writing and typing skills (in English) and be able to professionally operate basic PC
oifice seftware- Word, Excel

WHO MAY APPLY Any persan, who believes she/he meets the above qualifications.
ANNOUNCEMENT CLOSURE DATE: May 14, 1998

HOW TO APPLY: Please complete an “Application For Employment™ farm which is available fronmhe Amcricand
Embassy Guard Office or the Embassy Receptionist located at I8 Baghramian Street, Yerevan,
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