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United Nations Development Programme l N _L/
Sustainable human development

UNDP OFFERS EMPLOYMENT OPPORTUNITY
FOR THE FOLLOWING VACANCY:

Secretary (Programme Unit),

The secretary has to provide secretanal assistance (o the Programme Unit of the
UNDP/Armenia office
REQUIREMENTS:
m Completion of secondary education,
s Proficiency in English, Armenian (excellent writing skills in both languages)
m Excellent knowledge of computer applications (WORD, EXCEL, etc.), filing;
m Professional experience in all aspects of Secretanal work for a minimum

3 years.
m Good personal appearance and excellent interpersonal skills are a must.
Preference is given to those candidates who have working expenence with 1n-
termational onganizations.
Applicants are requested to complete and submit a Personal History Form (P- 1 1).
available from the reception of the UN Office, submit references, and other in-
formation thal may support your application
Only selected applicants wall be invited to interviews
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Closing date of submitting applications: March 20, 1995,

Address: UNDP, 14 Karl Liebknecht St. Yerevan
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